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TO ADD A GRADE: 
 

Click on “GRADE” which appears right below your assignment. 
 
 
 
 
 
 
 
 
 
 
 
 

       A GRADES ENTRY BY TASK window will appear. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Enter your grades. 
• Click SUBMIT when finished entering your grades. 

 
 
TO PRINT REPORTS:  

• Click on the printer icon to select the type of report you would like to print. 
 


