District Forms on the Intranet - Attaching and Emailing
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Attach File

You will need to find your
personal directory (P drive)
to find your file. (Note
where it says LOOK IN -
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In the FILE NAME box,
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is the correct choice. Click
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Now your Personal Directory will be open.
Find your file and double-click on it to
attach it. Then you can send your email.
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